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1. lTosicHuTENBLHAA 3AIUCKA

1.1 lean u 327291 JUCHHUILINHDBI

Heap pucuumiaunel: GopMupoBaHue Yy OOy4arONIMXCS CHCTEMHBIX THIpEACTaBlIeHUN 00
OpraHM3ali U HOPMUPOBAHUU TpyZa I1epcoHaja

3amaum:

1. V3yuuTh 1enb, 3a/1a4i, OCHOBHBIC AJIEMEHTBI CUCTEMbI OpraHU3allid ¥ HOPMHPOBAHUS TPyAa
nepcoHasa

2. TeopeTndeckoe U MPAKTHIECKOE OCBOCHUE COBPEMEHHON METOIOJIOTMH Pa3pabOTKH CHCTEMBbI
OpraHu3aIMy 1 HOPMUPOBAHUS TPy/ia MepcoHaa

3. M3yunTh MeTOMBI OpraHU3aluy Tpy/a MepcoHaa

4. OBnazeTh HaBbIKAMH MPUMEHEHUSI METOJJ0OB HOPMUPOBAHUS TPY/la IIepCoHAlIa

1.2 llepevyeHb NJIAHUPYEMBIX Pe3yJbTATOB 00y4eHUs MO TUCHUILINHE, COOTHECEHHBIX €
HHIUKATOPAMU JOCTHKEHUS KOMIeTeHIui

Komnierenuus HNuaukaropsl Pe3yabTarnbl 00yyeHus
(ko1 ¥ HAMMEHOBAHUE) KOMIIeTeH M I
(ko1 1 HAMMEHOBAHUE)
[1K-3 [1K-3.1 3HaTh:
Crioco0eH yrpaBisTh Criocoben pazpaborarh - 3Tansl HOPMUPOBAHUS CUCTEMBI
opraHusanuei Tpyna CUCTEMbI OPTaHU3AINH U OpraHu3ali U HOPMUPOBAHUS Tpyaa
MepPCOHAIA U €T HOPMUPOBaHUs Tpyaa nepcoHasa
OILIaTOMN nepcoHaa -METO/Ibl OpraHu3aluu 1
HOPMHUPOBAHUS TPy/a IepcoHaia
Ymern:

- pa3pabaTbiBaTh CUCTEMY OpTaHU3AIN
Y HOPMHUPOBaHUs TPy/la EepcoHalia
- HpI/IMeHﬂTB METOIbI OpFaHI/ISaHI/II/I nu
HOPMHUPOBAHUS TPyAa NepcoHana

Baagern:

- HaBbIKAMHU NPUMEHEHHUS METO/OB
OpraHu3aIy Tpy/Ja nepcoHana

- HaBbIKAMHU NPUMEHEHHUS METO/OB
HOPMHPOBaHUS TPy/a epcoHama

1.3. Mecro aucuMIIMHbI (MOAYJIs) B CTPYKTYpe OCHOBHOH 00pa3oBaTe/IbHOI
NPOrpamMmbl

JucuunnuHa « Opranu3anusi 1 HOpMUPOBaHUE TPy/Aa MEPCOHANa» OTHOCUTCS K 4acTu
JUCLUIUIMH y4eOHOTo T1aHa, (JopMHpyeMOl yYaCTHUKaMHU 00pa30BaTeNIbHBIX OTHOIIEHUH .

2. CTpyKTYypa AUCHHMILIMHBI

O61mas TpyA0EMKOCTh TUCHIUTUIMHBI COCTaBIseT 3 3.¢., 108 akageMuuecKux 4acos.

CTpyKTypa JUCHUNIMHBI 1151 04HO-3204HOI (pOopMBbI 00yUeHUs




O0beM IUCIUTUIMHBI B ()OpME KOHTAaKTHOW PabOTHl OOYYAIOMIUXCS C TMeJaroru4ecKuMU

paboTHUKaMU W (WJIM) JTUIIAMHU, TPUBIICKAEMBIMH K peaji3aliii 00pa30BaTeIbHON MPOrpaMMBbl
Ha MHBIX YCJIOBUSX, TIPU MPOBEICHUH YUEOHBIX 3aHITHHA:

Cemectp | Tum yueOHBIX 3aHATHIA KonnuectBo
4acoB
5 Jlexuun 12
5 CemuHapbl/1a00paTOpHBIC PAOOTHI 12
Bcero: 24

O0BeM AUCIUIUTHHBI B OpME CaMOCTOATEIbHON PaboThl 00YYaIIIMXCS COCTaBIsET 66

aKaJeMHYECKHX 4acoB, KOHTPOJIb 3HAHMH (9Kk3aMeH) — 18 yacoB

3. Conep:xkaHue TUCHUNIHHBI

Ne HaumenoBanmue pasaena
JTUCIHHUILINHBI

Conep:xkanue

1 TeOpeTI/I‘leCKI/IC OCHOBBI
OopraHu3alvi 1 HOpMHUPOBAHU S
TpyAa rnepcoHajia

Opranuzanus Tpyaa: HOHIATHE, CYIIHOCTb.

[lonsitue Tpyma. OCHOBHBIE TIPU3HAKK TpYyla.
Knaccudukanus BUIOB Tpyaa. DIEMEHTHI TPYIOBOI
JIeITCIILHOCTH. Knaccudukamnms TPYAOBBIX
MPOIECCOB.

DNIEMEHTHI CUCTEMbI OpPTraHU3aIuu TPY/a.

Lenp u 3a1aun cucTeMbl OpraHu3aly Tpyaa.
OYHKIUUA CUCTEMbI OpraHU3allK TPy/a.

MeTtoabl cUCTEMBI OpraHu3ali TPYyIa.
HampaBnenust onTumMu3anuu Opranu3auy Tpya.
Hayunas opranumzanun tpyna (HOT): mnonsrue,
CYIIHOCTb.

Ponbp cucreMbl opraHuzanuu Tpyga B CHUCTEME
YIPABJICHHS TIEPCOHATIOM.

2 | Ucropus pa3BUTHUS HayYHOH
OpraHM3aluy TPy/Aa epcoHania

Dtanbl pa3BUTHS HAYYHOM OpraHu3aluu Tpyaa 3a
pyoexom (. V. Tauinop, V. Cennepce, JI. bpennaiic,
I'. TanTt, ®@. u JI. I'unbpetsr, I. ®opa, A. daiions, 3.
Mbiio).

Passutne HayyHOM opranusauuu tpyna B Poccum.
JIOpEeBOIOLMOHHBIN 3Tall CTAHOBJICHUS U PAa3BUTHS
HayyHOM  opranm3auumm  Tpyna B Poccum
(Kpxuunkwmii, K. Anamenxwii, IlomskoB A.A.
Bornanos, 3aBog CeMEHORBA).

Hayunas opranmszamuss tpyma B CCCP (O.A.
Epmanckuii, A.K. I'actes, [1.M. KepxeHniies).

Jlura «Bpemsi». LleHTpanbHbIi HHCTHTYT Tpyaa.
Bcecoro3Hoe coBelaHne 1O OpraHu3aluu Tpyda
(1967 1)

CoBpeMeHHbIE TOAXOJbl K HAy4YHOW OpraHu3aiiu
Tpyza.




Paznenenue u koonepauus Tpyna

CymHOCTb ¥ 3HaU€HUE Pa3ACIICHHUs U KOOIlepaluuu
Tpyna. Paznenenue Tpyna: moHsATHE, CYIIHOCTb.
3ajauu pazaenaeHus Tpyaa.

Texnonoruueckoe, npoheccuoHaNIbHOE,
KBATH(UKAIIMOHHOE pa3/ieJIeHHue TPy/aa.

I'panuLbl pazenenus Tpyaa: TEXHOJIOTHYECKas,
SKOHOMHUYECKAs, COLlUaIbHAs,
NCUXO(PU3NOIOTHYECKAs.

[TonaTne koonepauuu Tpyna. Buasl koonepanuu
Tpyna. KomiekruHble GOpMbI OpraHu3aluy Tpyaa.
Cosmemenue npodeccnii u GpyHKINH.

Pa3nenenue Tpyna pykoBoguTesel, CrieuanicToB
U CIIy’>Kalux U (OpPMBI MX KOOTIEPAIIHH.

Co3znaHue BpeMEHHBIX TPYIOBBIX KOJUIEKTHBOB.
[IpuHuuIBI cCO31aHMs, pOIEBasi MOJEIb, IPUHIIUIIBI
(GYHKIIMOHUPOBAHUS U YIIPABICHUS BPEMEHHbIX
TPYAOBBIX KOJIJIEKTHBOB.

HopmupoBanue tpyna

HopmupoBanue Tpyna: nosstue, cymHocTs. Llenu u
3a/1a4¥ HOPMUPOBAHUS TPY/IA.

[lonsTHs «HOPMa» U KHOPMAaTHUBY.

Paznuune mexy HOpMaMu M1 HOpMaTUBaMU.

Buzbl HOpM 1 HOPMAaTUBOB.

Krnaccugukanus HopM 1 HOPMaTUBOB 110 TPYAY.
Hopwmsl 3aTpar (HOpMbI BpeMEHHU, HOPMbI
YHCIIEHHOCTH, HOPMBI 3aTpaTr MaTepuaioB U Jp.).
Hopwmel pesynsraros Tpyzna. Hopmsl opranusanuu
Tpyaa. Hopmsl orutarel Tpyna.

Hopwmel yciioBuii Tpyza.

[locTosiHHBIE, BpEMEHHBIE (B TOM YHUCIIE CE30HHBIE)
U pa3oBbI€ HOPMBI TPyAA.

Hopmarusabsle MaTepuaiisl 0 TpyAy.

Ponb HOpMUpOBaHUS TpyAa B YIIpaBICHUU
MIEPCOHAJIOM OPTaHU3ALHH.

O06nacTu NpUMEHEHUs] HOPMUPOBAHUS TPYAA.
CoBpeMeHHOE COCTOSIHHE CHUCTEMbl HOPMUPOBAHUS
Tpyzaa B Poccuiickont Denepannu.

HccnenoBanme 3arpar pabodero
BPEMEHH TepCoHaa

[Tonsitue pabouero Bpemenu. Kinaccudukarms
3arpar paboyero BpeMeHH.

N3yuenue 3arpar paboyero BpeMeHu: LU U
MeTOobl. MeToIbI HaOMIOICHUS 32 TPYIOBBIMU
npoieccaMu. XpoHoMeTpax, pororpadust pabouero
BPEMEHH, METOJ1 BLIOOPOUYHBIX HAOIIOCHNH.
buomerpurueckuii yuér pabodyero BpeMeHH.
[TnanupoBanue pabouero BpeMeH! B OpraHU3aIIH.

MeToasl HOpMUPOBAHHUS TPyAa
IIepCoHaJIa

Mertonp! ycraHoBiIeHUs: HOpM. Opranusanus
MPOBEJICHNS] HOPMUPOBAHUs TPYy/a.

MeTtonb! rccneqoBaHus PabOUNX MPOIIECCOB:
M3y4eHHEe JOKYMEHTOB, HaOMIOIEHUE, OTIPOC.
DTarbl UCCIeNOBaHUS PAOOYNX MPOIIECCOB.
Metoasl HOpMUPOBaHUS TPYAA: IKCIIEPTHBIM,
OIBITHO-CTAaTUCTHYCCKHUI 1 aHATUTHICCKHI.
CBsi3b HOPMUPOBAHMSI TPy M perJIaMEHTalUU




TpyAa.

KommuiekcHOoe 000CHOBaHME HOPM Tpy/a.
HopmupoBaHue Tpyzna OTAEIbHBIX KaTeropui
IIepcoHaa.

Crenduika ycTaHOBICHHS. HOPM JUIS OTJCITBHBIX
KaTeropuii nepcoHaia.

[IpuHIUIIBI BHEAPEHUS HOPM U PEIIaMEHTUPOBAHMS
TpyZa NepcoHaIa AJIs OTAEJIBHBIX MPYIIL.

VYpasiieHue pabounM BpeMeHEM
nepcoHaia

[IpuHIMOBI ¥ TOpaBuiia IUIAHUPOBAHUS paboyero
BPEMEHH.

TaiiM-MeHEeI)KMEHT: OCHOBHBIE MOHATHS,
METOJIUKH, YPOBHHU.

[Mpunmun  Ilapero. Marpuna  Diizenxayspa.
Mopens brnelika-MoyToH.

NHcTpyMeHTHI TUIaHUPOBaHUS PAa00YEro BPEMEHH.
KomnbroTepHbie cpeicTBa MIaHUPOBaHUS pabouero
BpeMeHH. «I'paduk (quarpamma) ['anTTan.
[Ipunuuner BbeIOOpa KOHKPETHOTO MHCTPYMEHTA
TJIAHUPOBAHUSL BPEMEHH.

YpoBHU  TalM-MEHEKMEHTa:  MHAMBHUIyalIbHOE
yOpaBJIeHHE padoyuM  BpeMEHEM, KOMaHJIHOE
yhOpaBieHHe pabodyuM BpeMEHEM, KOPIIOPATUBHOE
yIpaBJIeHHE pab0OYUM BPEMEHEM.

[TnanupoBanue pabouero BpeMeH!U PyKOBOAUTETIS.
Komnbrorepubie cucteMbl ydera pabouero BpeMeHU
(CYPB).

OcoOeHHOCTH ympaBlieHUs pabOYMM BpEMEHEM
JUCTAHIIMOHHBIX paOOTHHKOB.

PernmamenTtanus Tpyna nepconaia B
OpraHu3aluu

[lonsTHe periaMeHTauu Tpyda epcoHaia.
Lens 1 3anaun periaMeHTaluu Tpyaa.
[IpuHIMIBI peraMeHTaluy Tpyaa.
OcHoBHbIE BUBI pEIIaMEHTALIMY TPYZla IEPCOHAIIA
OpraHu3alyH.

Poine pernamenTanyu Tpyzna nepcoHaia B
MOBBIIIEHUH 3()(PEKTUBHOCTHU YNIPABICHUS
IIEPCOHAJIOM.

Ponp pernamentanuu Tpyna nepcoHaia B
MOBBIIIEHUH 3()(HEKTUBHOCTH YIPaBICHUS
OpraHu3alMen.

CDOpMI/IpOBaHI/Ie CHUCTCMBbI
periraMCHTallui U HOPMUPOBAHU A
Tpyaa nepcoHalla B OpraHu3alnun

Cucrema pernamMeHTallud 1 HOPMUPOBAHMS TPy B
OpraHU3alK: OCHOBHBIE YIEMEHTBHI.

Peanusanus npouecca periaMeHTaluy U
HOPMHPOBAHUA TPYAA.

JIOKyMEHTAIlMOHHOE 00eCIIeYeHNE CUCTEMBI
pernamMeHTaly 1 HOPMUPOBAHUS TPYAA.
OKOHOMHYECKOE perlaMEHTUPOBaHHE
ConnanbHO-TICUXOJIOTMYECKOE PENTAMEHTUPOBAHHUE.
JIOKyMEHTBI, pENNIAMEHTUPYIOLIUE TPY IIEPCOHAIIA B
OpraHu3aIyy.

PazpaboTtka mpoekTa, BHEIPEHHE U KOPPEKTUPOBKA
(YHKIIMOHUPOBAHUS CUCTEMBI pErIaMEeHTAlUU U
HOPMMPOBAHUs TPYyZAA YIPABICHUYECKOIO IIepCOHAIA




B OpraHu3aluu.
OcCHOBHEBIE HaIpaBJICHUA COBCPUICHCTBOBAHUA
CHUCTCMBbI PCTJIAMCHTAIVH 1 HOPMHUPOBAHUS Tpyda.

10

[TnanupoBanue padbouero
IIPOCTpPaHCTBa
U Opranuzanus pabodero mecra

[Tonsitue pabouero mecta. Monenu pabodnx MecT.
[TnanupoBka pabouero mecra.

OcHamienue u obOopynoBaHue paboyero Mecta
COMIIACHO CAHUTAPHO-TUTHCHHYECKUM HOpMaM |
TpeOOBaHUSAM OXpaHbI TPy/Ia.

[TousiTue anbrepHaTUBHOTO pabouero mecta. Buasl
aJbTEPHATUBHBIX PA0OUYHX MECT

[TnanupoBanue pabounx Mect. Pasmerienne
pabounx MECT.

YCeTpoiicTBO M MIaHUPOBKA PabOUUX MOMEIICHUM.
[lpyHnMnBel W MOJENM MPOEKTHUPOBKU paboumx
TMOMEILECHH.

TunoBble BUbI MIAHUPOBKH PAOOYMX MOMEIICHUMN:
KaOWHETHAsI, 3aJIbHAS U STYCHUCTAs.

CoBpeMeHHbIE TpEHABl OpraHu3aluud  pabdodyero
MIPOCTPAHCTBA: KOBOPKHHTH, 0(UCHI-0TEIH,
3€JICHBIE» (IKOJOTHYHBIC), MU(PPOBBIC, THOPHIHBIC
ouCHI.

YcioBus Tpyna: NOHATHE, XapaKTEPUCTHUKA.

11

Ouenka 3 peKTUBHOCTH
OpraHu3aly Tpyaa rnepcoHaia

Henu u 3anaun orieHKH 3PPEKTUBHOCTH HAYYHOU
OpraHu3aluy Tpyaa.

Buner s dhexruBHOCTH.

OkoHoMuyeckas 3(p(HEeKTUBHOCTb OpraHU3alNH
Tpyaa: MeTojsl pacdeTa. KoappunueHt

s dexTuBHOCTH 3aTpar. CpoK OKyHaeMoCTH
3arpar. [IpuBeneHHbIE 3aTpaThI,
JVCKOHTUPOBAHHBIE 3aTPaThI.

CouunanbHas 3pPeKTUBHOCTh OpraHU3aluy TPyAa.
Temmnbl pocTa 3apabOTHOM MIaTHI, YACIBHBIN BeC
¢donna omnarsl TpyAa. TeKy4yecTh nepcoHana.
ITorepu pabouero BpemeHu. PaBHOMEpPHOCTD
3arpy3ku nepconaina. CounaabHO-TICUXOIOTUYECKUN
KJINMaT.

Onenka 3pPexTUBHOCTH OpraHU3alUH TPYyAa 110
KOHEYHBIM Pe3yJbTaTaM NIPOU3BOACTBA. BoIpyuka,
BaJIOBOM /10X0]1, yucTas npuosLib. KauectBo Tpyna
(ycayr).

VYipasneHue nNponu3BOIUTENBHOCTBIO TPY/IA.
KadecTBO Tpyn0BOH KU3HU.

COanancupoBaHHasi CHCTEMa TTOKa3aTeseii: MOHsATHE.
OO11ast XapakTepUCTHKA.

[Ipumenenue cuctembl cOalaHCUPOBAHHBIX
MIOKa3aTeied I OLIEHKH MEPONIPUATHH 1O
OpraHu3alyy Tpyza B oOlIel cucTeMe yrpaBJIeHuUsl.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTUH

o0pa3oBarenbHbIE TEXHOJOTHH.

I[J'I}I MMPOBCACHUA y‘-IC6HLIX 3aHATHH MO JUCIUILIMHE HCIOJIB3YIOTCA  PA3JIMYHBIC

Hns  opraHmzamuu  ydyeOHOTO TIpoliecca MOXKET OBITh




MCITOJIB30BAHO JJICKTPOHHOE 00y4eHHE U (MJIH) IMCTAHIIMOHHBIE 00pa30BaTeIbHBIC TEXHOJIOTHH.

5. OueHka nJIaHUPYeMbIX Pe3yJIbTATOB 00yUYEeHHUSA

5.1. Cucrema oneHuBaHHuA

dopMa KOHTPOJIS Makc. KoJIn4ecTBOo 02J1710B
3a onny Bcero
padory

Texynui KOHTPOJIb:

- Onpoc, ydacTre B AMCKYCCHH Ha CEMUHApe 2 bama 22 Ganna

- Dcce 5 6annos 5 GamoB

- BeinonHenue npakTU4YecKoro 3aJaHus 3 bamna 33 Gayuta

[IpomexyTouHas arrecTauus — 3K3aMeH 40 6amioB

HToro 3a cemectp 100 6ammoB

[Tony4eHHBI COBOKYIHBIH pe3yJabTaT KOHBEPTHPYETCS B TPAIUIMOHHYIO IIKAJIy OLECHOK M B
IIKally OIEHOK EBporeiickoil cucrembl mepenoca u HakoruieHus kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBUU C TaOIHIICH:

100-Ganmsnaz TpagunuoHHas 1IKana [lxana ECTS
IKaJIa

95 —100 A

8394 OTJIIMYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D

50 55 YAOBJIETBOPUTEIHHO E

20—49 FX

0_19 HEYJIOBJIETBOPUTEIHEHO HE 3a4TECHO F

5.2. KpnTepnu BbICTABJICHHUA OLCHKHU MO JUCHUIIJIUHE

Texywuti KoHmpono

Ilpu oyenusanuu ycmnozo onpoca u yuacmusl 8 OUCKyCCUU HA ceMuHape yUnThIBAeTCs
(MakcuMaibHO 2 Oana):

- CTETIeHb PACKPBITHS comeprkanus marepuaia (0 - 16amn);
- M3JIOKEHHNE MaTrepuaia (TpaMOTHOCTb PEYH, TOUHOCTh MCTIONIBb30BAaHMS TEPMUHOJIOTHH H
CHMBOJIMKH, JIOTHYECKAsl TOCIIEI0BATEIbHOCTD M3NnokeHus: Marepuaia (0-1 6amn).
Ilpu oyenusanuu npakmuuecko2o 3a0aHusi yAUThIBaeTCs (MaKCUMalIbHO 3 6asa):
- 00y4YarouIMicsl BBINOJIHWI TMPAKTUUECKOE 3a/JlaHHe IMPAaBWIBHO B TOJHOM oObeme (3
Oaia);
- 00y4JaroIiics BHITOIHIII MTPAKTUYECKOE 3a/IaHHe TPABHIIBHO, HO ecTh 2—3 HemoueTa (2
Oasna);
- 00YJarOIIHMIACS BBITIOJHUII IPAKTHYECKOE 3a/IaHKe MPABUIIBLHO, HO HE B MOJHOM o0beme (1
6amn);
- o0yJaromuiicst He BBIOIHUI MpakTHyeckoe 3aganue (0 6anos).
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Ilpu oyenusanuu 3cce yauThIBaeTCs (MAaKCUMaIbLHO S 0aslIoB):

0 GamioB: 3cce He MpeACTaBiIeHO, JUOO0 mpenacraBieHo u Oonee yem Ha 30%
SIBIIIETCSL HETOOPOCOBECTHBIM KOTTMPOBAHUEM, JIHOO MPEICTABICHO M MOJHOCTHIO
HE COOTBETCTBYET 3asIBJICHHOI TeMe

1-2 OGamna: scce mNpPeACTaBIEHO, COOTBETCTBYET 3asiBICHHON TeMe, OJIHAKO
UMEIOTCS CePhE3HBIC HEIO0UEThI, KaK TO: MOJHOCTHIO YIYIIEH OJUH U3 aCleKTOB
pacKpbIBaeMoil TeMbl, HEPABUIbHOE UCIOJIb30BAHUE TEPMUHOIOTHH, OTCYTCTBUE
JIOTUYHO JIOKa3aHHBIX BBHIBOJIOB.

3-4 Gayta: acce MpeACTaBIeHO, COOTBETCTBYET TEME, OJTHAKO UMEIOTCS HEKOTOPHIC
HEZOYeThl, KaK TO: HETOYHOE KCIOIb30BAHUE TEPMUHOJOTUH, HapyIICHHE
JIOTUYECKOH TOCIIEIOBATEIILHOCTH H3JIOKEHUS, HEJOKA3aHHOCTh YaCTH BBIBOJIOB.
3CcCe MPENICTABICHO, MOJHOCTHIO COOTBETCTBYET 3asBJICHHOW TEMAaTHKE, JIOTMYHA
MOCJICZIOBATEIbHOCTh M3JI0KECHUST MaTepuaia, BhIBOABI JOKA3aHbI, UCIOJIb30BaHA
aKTyaJbHas JIUTepaTypa 1o TeMe U MPUBJICYEH COBPEMEHHBIN POCCUMCKUMN W/WiH
MEX1yHapOIHbIHN onbIT (5 6ayIoB);

- 3CCe MPEJCTABICHO, COACPKAHUE COOTBETCTBYET TEME, BBIBOJIBI JIOTUYHBI, HO HE
MOATBEPKICHBI MPUMEpPAMU U3 MPAKTHUKH, OTPAHUYEHHBIA CIHCOK JIUTEPATYPHI,
HUMEIOTCS HetoueThl odopmiteHus (4 Gana);

3cCe TMPENCTaBICHO, COACPXKAHHE COOTBETCTBYET TEME, OIHAKO HWMEIOTCS
HEJOYeThl: HETOYHOE HCIOJIb30BaHHE TEPMHUHOJOTUH, HApyIIEHHE JIOTHYECKOM
MOCJIEIOBATEIbHOCTH M3JIOKCHUS MaTepualia, HeIOKa3aHHOCTh YaCTH BHIBOIOB (3
Oaia);

3cce MPEICTaBICHO, COJACP)KAaHUE B OCHOBHOM COOTBETCTBYET 3asBICHHOW TeMe,
OJTHAKO WMEIOTCS CEPBhE3HBIC HEAOYEThI: HE TOJHOCTBIO pacKphITa TeMa,
HEMPaBUJILHOE UCIOJIb30BAHUE TEPMUHOJIOTHH, OTCYTCTBUE JIOTUYHO JOKa3aHHBIX
BbIBOJIOB (1- 2 Gama);

3cce HEe MPEACTaBIICHO, JHOO TpeacTaBiieH, HO Oonee yem Ha 30% sBusercs
HEZI0OPOCOBECTHBIM KOMUPOBAHUWEM, JUOO TMPEACTABICHO U TOJHOCTHIO HE
COOTBETCTBYET 3asiBlIeHHOMN Teme ( 0 6aysios).

IIpomesicymounas ammecmayus (9x3ameH)

IIpu nposedenuu npomexcymoyHou ammecmayuu 6 Gopme YCMHO20 C0Oeced08aHUs.
CTYJEHT JOJKEH OTBETUThH Ha 2 BOIIpOCa.

HpI/I OIICHUMBAHUHU OTBETA Ha BOIIPOC YYHUTHIBACTCA:

- TEOPETUYECKOE COJepXKaHUe He OCBOEHO, 3HAHHE Marepuaja HOCHT (parMEeHTapHBIH
XapakxTep, Hajamaue rpyOosix ommbok B orBete (1-9 Gamnos);

- TEOpeTHYecKOoe co/ep)KaHhe OCBOEGHO YacTHMYHO, HO B jgocrarouHoil mepe (10-13

6aoB);

- TEOPETUYECKOE CONIep)KaHHE OCBOEHO TIIOYTH TMOJHOCTHIO, C HE3HAUYUTEIbHBIMU
Henocrarkamu (14—16 6amios);
- TEOPETUYECKOE COAEPIKAHUE OCBOEHO MOMHOCTHIO (17-20 Gannos).

Baansl/ Ounenka no Kpurtepun oneHkn pe3yabTaroB 00y4eHHs 110

HIxamna AUCIUTIIIHHE AUCHUTIIHHE

ECTS

100-83/ COTIYHOY/ BrictraBnsiercst oOyqaromemMycsi, €Ciii OH IITyOOKO U

AB «3a4TEHO MPOYHO YCBOMJI TEOPETUUECKUI U PAKTUIECKUN
(oTiiyHO)»/ MaTepual, MOXKET MPOJEMOHCTPUPOBATh 3TO HA 3aHATUSAX U
«3a4TCHO» B XOJI€ POMEKYTOUYHOHU aTTEeCTaIIHH.
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Banany/
HIkaJnaa
ECTS

OuneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yabTaroB 00y4eHHs 110
AUCHMILIAHE

OOyyaronuiicst ICYEPITBIBAOIIE U JIOTUYECKH CTPOHHO
U3JIaraeT yueOHbIi MaTepuall, yMEeT YBSA3bIBaTh TEOPHUIO C
MIPAKTUKOH, CIPABIIAETCS C PELICHUEM 3a]1a4
npo¢eCCHOHAILHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, IPAaBUJILHO OOOCHOBBIBACT NMPUHSTHIC
pelIeHus.

CBOOOIHO OPUEHTUPYETCS B YUCOHOU U
poheCCHOHAIBHOM JUTEPaTypE.

OneHka Mo AUCUUILTHHE BHICTABIISIFOTCS 00y4aroIeMycsi ¢
y4ETOM pe3y/bTaTOB TEKYIIEH U IIPOMEKYTOUYHON
aTTecTaluu.

Komnierenuuu, 3akperi€HHbIE 3a JUCUUILUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «BBICOKUIY.

8268/

«XOpOoIIOo»/
«3a4TEeHO
(xopormo)»/
«3aUTCHO

BricTaBisiercst 0OyuaroemMycsi, €Ciu OH 3HaeT
TEOPETUYECKHUI U TPAKTUUECKUI MaTepua, rpaMOTHO U I10
CYILIECTBY U3JIaracT €ro Ha 3aHATUAX U B XOJI€
IIPOMEKYTOYHON aTTeCTallli, HE JOIyCKas CYLIECTBEHHBIX
HETOYHOCTEN.

OO0yyaromuiicst IpaBUJIBHO IPUMEHSET TEOPETUUYECKHE
MTOJIOKEHMS TIPHU PELICHUH IIPAKTUYECKUX 3314
po¢eCcCUOHAIbHON HalPaBI€HHOCTH Pa3HOTO YPOBHS
CII0)KHOCTH, BJIaZIeeT HE0OXOUMBIMU I STOTO HaBBIKAMU
U OpUEMaMU.

JlocTaToyHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
po¢eCCUOHAIBHOM JIUTEpaType.

OrneHka o AMCUUIUIMHE BBICTABIISIOTCS 00ydJaromeMycs ¢
y4ETOM pE3yIbTATOB TEKYILIEH U IIPOMEKYTOYHOMN
aTTeCcTaluu.

Komnerennum, 3akperi€éHHble 3a JUCLMILINHOMN,
c(OpMUPOBaHbI Ha YPOBHE — «XOPOLIHII».

67-50/

«YIIOBIIETBOPHU-
TEIBbHOY/
«3a4TEHO
(ynosnerBopu-
TEIILHO)»/
«3AYTCHO

Bricrapnsiercs oOydaroniemMycsi, €Clid OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUM U IPAKTUYECKUI MaTepuall,
JIOITyCKaeT OT/IeNbHbIE OIIMOKH MTPU €ro N3JI0KEHUHU Ha
3aHATHUAX U B XOJI€ IPOMEKYTOUHON aTTECTALUU.
OOyyaroImuiicst UCTIBITBIBAET ONPEACIEHHbIE 3aTPYIHEHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJ0KEHUI IIPU PELIEHUH
MPAKTUYECKHX 33/1a4 PO eCCUOHAIBHON HAlpaBlIeHHOCTH
CTaHJApPTHOIO YPOBHs CIIOKHOCTH, BJIaJIE€ET
HEOOXOIMMBIMH ISl 3TOr0 0a30BBIMU HAaBbIKAMU U
puEMaMu.

JIeMOHCTpHPYET 10CTAaTOUYHBIM YPOBEHb 3HAHUS yUeOHOM
JIUTEPaTypsl IO TUCLMIUIAHE.

O1eHka Mo AUCUUIUIMHE BBHICTABISIOTCS 00ydaromeMycs ¢
Y4ETOM PE3yAbTaTOB TEKYLIEH U MPOMEKYTOUHON
arTeCcTaluu.

Komnierenuu, 3akperi€HHbIE 3a JUCUUTUIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «JOCTAaTOUHBINY.
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Banasl/ Ounenka no Kpurtepun oneHkn pe3yabTaroB 00y4eHHs 110
Hlkana AUCHMILIAHE AUCHMILIAHE
ECTS
49-0/ «HeyzoBIeTBOpUTE | BhicTaBisercs oOyuaromemMycs, €Ciii OH He 3HAeT Ha
F EX JTBHOY/ 0a30BOM YpPOBHE TEOPETUUECKHIA U MPAKTHUECKUI
HE 3a4TEHO Marepual, J0ImycKaeT rpyoble OMMOKH IIPU €ro U3JI0KEHUU

Ha 3aHATHUAX U B XOJ€ IIPOMEXKYTOYHOM aTTECTALUN.
OOyyaroIuiicst UCIIBITBIBAET CEPbE3HBIE 3aTPYIHEHMSI B
IIPUMEHEHHUH TEOPETUUECKUX MOJI0KEHUM IIPU PELICHUU
MPAKTUYECKHX 33134 IPOPECCUOHAIBHON HApaBIEHHOCTH
CTaHJAPTHOIO YPOBHs CIOKHOCTH, HE BIIAJIEET
HEOOXOIMMBIMH JIJIsl 3TOT0 HABBIKAMM U IPUEMAMHU.
JleMoHCTpHUpYET (pparMeHTapHbIC 3HAHUS Y4eOHOMH
JIUTEPATYpPBI 10 JUCLIUILIHE.

O1eHka no AMCUUIUIMHE BBHICTABIISIOTCS 00yYaroImeMycs ¢
Y4ETOM PE3YJIBTAaTOB TEKYILEH U IIPOMEKYTOUHOU
arTecTaluu.

KomniereHiuu Ha ypoBHE «JOCTaTOYHBIN», 3aKPEIUIEHHBIE
3a AMCUMUILUIMHOU, He C(OPMHUPOBAHBI.

5.3. OuneHouHble cpeacTBa (MaTepuajbl) AJAs TEKyHIero KOHTPOJS YCIeBAEMOCTH,
NMPOMEKYTOYHOM aTTecTAIUN 00y4YAIOIIUXCSH M0 TUCUMUILINHE

B Teuenue npenogaBaHusl Kypca ((OpFaHI/ISaL[I/IH U HOPMHUPOBAHHEC Tpylda IIE€pCOHAIa»
HCIIOJIB3YIOTCSA TaKUC (bOpMI)I TGKyHIGﬁ arTeCralMuu CTYACHTOB, KaK OIICHKAa IUCKYCCHU Ha
CEMHHAPC, BLIINOJIHCHUC IIPAKTUYCCKHUX SaﬂaHI/Iﬁ, Hanucanue scce. Ilo umToram O6y‘leHI/I$I
IMPOBOAUTCA 3K3aMCH.

Ipumepol npakmuyeckux 3a0anuti

Ipaxmuueckoe 3adanue.
1. OnpenenuTh ypOBEHb OPTaHU3AIIMU TPY/AA Ha paboduem mMecTe (TI0 3aJaHHI0 MTPEMOIaBaTENs).
2. PazpaboTarh peKoMeHalUU IO COBEPIICHCTBOBAHUIO OPTaHU3aIlUU TPyAa COTPYAHHUKA

YpoBenb opranuzammu Tpyaa (Ko.T.) 3aBUCHT OT ypOBHS HCIOIb30BAHUSI TEXHHUECKUX CPE/ICTB
(K1), ypousi HopmupoBanus Tpyna (K2), ypoBus pernamentanmuu tpyna (K3), ypoBHs
ucnonp3oBanus padouero Bpemenu (K4) u onpenensercs no popmye:

Ko.T. = (K1 + K2 + K3 + K4)/4

Pacuernbie popmyibl onpeneneHust K03 UIMEHTOB TPUBEICHBI B TAOJIHUIIE:

IToka3arens Ob6o3HaueHue ®opmyna HanmeHnoBanue
MOKa3aTens pacuera MIOKa3aTeseH,
IIOKa3aTes COCTaBJISAIONINX HOPMYITY
Koaddumuent K1 Td/Tp Td — cymmapnoe
UCIIOJIb30BaHUs (akTHueckoe Bpems
TEXHUYECKHUX CPEJICTB WCIIOJIb30BAHMS
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yIIpaBJICHUSA

TCXHUYCCKHUX CPCACTB
YIPaBIEHUS B TOJ, 4ac;

Tp - cymmapHoOe pacdyeTHOe
BpEMsI UCIIOJIb30BaHM
TCXHUUYCCKHUX CPCACTB
YIPAaBIEHUS B TOJ, 4ac

Koadduument
HOPMHUPOBAHUS TPya

K2

B1/B2

B1 — Bpems, 3aTpayeHHOE Ha
BBIIIOJIHEHHE
HOPMHPOBAHHBIX paboT B
roj, 4ac;

B2— obuiee Bpemst paboThI B
roj, 4ac

Koadduunent
perylaMeHTaluu

K3

Kp/Ko

Kp — xonmuuecTBO (hyHKIHIA
(mpouenyp), odecredeHHbIX
periaMeHTUPYOLIEN
JIOKYMEHTAIUECH;

Ko — obuee xonmyecTBo
(=KW (Hpouenyp)

Koaddumment
UCIIOJIb30BaHUS pabOYero
BpEMEHU

K4

B1/B2

B1 — Bpems pa0oTsl,
BBIIIOJIHSIEMOU B
COOTBETCTBUU C
JOJKHOCTHBIMU
WHCTPYKIIUSIMU B MECSII;
B2— obmiee Bpemst pabOTHI B
MecsIl

Ecnu 3nauenue Ko.t. CTPEMHUTCA K 1, TO y CCKpETapAa HET HpO6JICM, CBA3aHHBIX C OpFaHHSaHHeﬁ

Tpyaa.

Huskoe 3nauenue Ko.T. cBUAETEILCTBYET O HEMPOU3BOICTBEHHBIX 3aTpaTax pabouero BpeMeHH,
BBI3BAHHBIX [JIOXOW OpraHu3anuen Tpyaa.
Pa3paboraTh pekoMeHIaI iy 10 COBEPIICHCTBOBAHUIO OPTaHU3AINH TPYJa COTPYAHHKA.

Ipaxmuueckoe 3a0anue.

1.0Onpenenuth IPUOPUTETHOCTH BBHITTOIHEHUS 3a/]a4, HAMEUEHHBIX K UCIIOIHEHUIO, C
MCIIOJIb30BaHUEM NPUHIMNIA Dif3eHxayapa.

B Ta6J'II/IH€ IMPHUBCJACH MEPCUYCHb 3aaa4 C yKa3aHUEM HUX CPOYHOCTHU, BAXKHOCTH U BO3MOXKXHOCTH
ACJICTUPOBAHUS, KOTOPBIC HAMCUYCHBI CEKPETAPEM — pe(bepeHTOM K UCIIOJTHCHHUIO.

Ne [lepeuens nen, HamedeHHbIX | CpouHocth | BaxkHocTh | Bo3aMoXKHOCTB
/1 | K UCIIOJHEHUIO JeIIETUPOBAHUS
(mepenopyueHwusi)
1 JlopaboTka noKJIagHOM na ma HET
3aIUCKH
2 YuyacTtue B COBENaHNN na ma HET
3 [TonroroBka 0630pa o Ja HET na
MOPYUYCHHSX C
MIEPEHECEHHBIM CPOKOM
WCITOJTHEHUS
4 [Tocerenne BEICTABOYHOTO HET na HET
IIEHTPA
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Pabora c Texymieit na HET na
KOPPECIOHICHIINEN

HOI[FOTOBKa AOKYMCHTOB [1JIs1 HECT Ja Ja
ClIa41 B apXHB

Ilepenaua 1OKyMEHTOB B HET Ja Ja
apXxuB

PasmHoOxeHue OJIaHKOB HET HET na
JOKYMEHTOB

[ToaroroBka Kk COBEIIAHUIO TIO HET Ja HET
BOIIPOCAM YKPEIUICHHS
TPYAOBON JUCIUTIINHBI
pabOTHUKOB CeKpeTapuara

10

Opranuzanus rnpuema Ja za HET
COTPYIHHUKOB I10 JINYHBIM
BOIIpOCaM

11

N3yuenne HOpMaTUBHBIX HET Ja HET
JOKYMEHTOB

12

Bcerpeua ¢ npencraBurensamu na Ja HET
(bupMBI - mapTHepa

13

IloaroroBka gokiama o HET Ja HET
ICPCIICKTHUBAX PA3BUTHA
KOMIIaHUN

14

3aKa3 KaHLEJIAPCKUX HET HET na
IIPUHAJUICKHOCTEH

PaccraBpTe mpUOPUTETHI 1€ B COOTBETCTBUH C MPUHIIMIIOM DH3eHXaydpa.

Ipynna B Ipynna A

BaxxHble/MeHee cpouHbIe /1esa Cpounble/ BaxHbIe J1eJia
3agauu: 3agauu:

Ipynna I Ipynna b

MeHnee Ba:kHbIe/MeHee CPOYHbIE /1ej1a CpouHnble/MeHee BaxKHbIE j1ejia
3agauu: 3amaun

C YUE€TOM BO3MOKXHOCTH [ACJHCTUPOBAHUA W TMNEPCHOPYUCHUA [OACIT OPYIrUM
CCKpeTapuara, HpUMHUTEC PCIICHNEC O KOHKPETHBIX UCITIOJIHUTCIIAX.

CocraBbTe nepeueHb 3aay, MIPUHATHIX K UCIIOJHEHHIO CeKpeTapeM-pedepeHTom

asrwONE

HpuMepHaﬂ memamuka scce

[enp m 3a1aun cucTEMBbl HAYyYHOW OpPTaHU3aluU TPYa.

Posb cucteMsl opranusanuu Tpyaa B CUCTEME YIIPABICHUS IEPCOHATIOM.
HccnenoBanne TpylOBBIX MPOLECCOB: LIEIb, 3a1a49H, METOBIL.
HopmuposaHue Tpyaa Kak OCHOBa pallMOHAIILHON OpraHU3aluy TpyZa.
CpaBHUTENBHBIN aHaTU3 METOI0B HOPMUPOBAHUS Tpy/a.

paboTHUKaM
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6. Hopwmsl Tpyna: knaccudukaims, o01mast XxapakTepucTHKa, 001acTh MPUMEHEHHUS.

7. Pounp pazgeneHus U KOONepauuu TpyAa B MOBBIICHUN Y3PPEKTUBHOCTH JCSITEIbHOCTH
OpraHH3aIiHy.

8. CoBpemeHHbIE (HOPMBI pa3aesieHUs U KOOTIEpaIuy TPYAa.

9. JlenerupoBaHu€ MOJHOMOUMI KaK METOJ] OPTaHU3alUU TPy/a MepcoHana.

10. BpeMeHnHbIe TPYAOBbIE KOJIEKTUBBI: 11€JIb, IPUHLIHUIIBI CO3aHUS M (YHKIMOHUPOBAHUS.

11. OcoGenHocTy ynpaBieHUs BDEMEHHBIMU TPYAOBBIMU KOJJIEKTHBAMU.

12. PexxuMbl Tpyzia ¥ OTJbIXa TIEPCOHAA.

13. Pospb TaliM-MeHeIKMEHTa B OpraHu3aluy Tpy/a nepcoHana.

14. KoMmiptoTepHbIe CUCTEMBI ydeTa pabouero BpeMeHH: O0Inasi XapakTepUCTHKa, O00JIacTh
MPUMEHEHHUS.

15. OcobenHocTH yrpaBieHus: pabodrM BpeMEHEM JHUCTAHIIMOHHBIX pA0OTHUKOB.

16. IlnanupoBanre 0OPUCHBIX MOMEIIEHUI KaK HHCTPYMEHT OpraHU3allK Tpy/a IepcoHaIa.

17. Opranusamus pabo4rx MECT MIEPCOHAIIA YIIPABICHHUS.

18. CoBpeMeHHbIe TPEH Il OPTaHu3aluy pabouero MpoCTPaHCTRa.

19. YcnoBus Tpyna: noHsTHe, TpeOOBaHUA, XapaKTEPUCTHKA.

20. Metonpb! orieHKH 3G GEKTUBHOCTH OpPraHU3alliy TpyJa B OpraHu3aluu.

TIpumepnvie 6onpocol 0isk NPOMENHCYMOYHOU ammecmayuu  (3K3amen)

[TonsiTve W HanpaBIEHUs OPTaHU3ALMU TPYAa EpcoHaIa

Hayunas opranusauus Tpyia: MOHATHE, LI€Jb, 3a1a4H.

Hcropus u pa3BuTHE HAYYHOU OpraHU3aluy TPyAa epCoHaA.

CoBpeMEeHHOE COCTOSIHME CUCTEMbl HOPMHUPOBAHUS U periaMeHTanuu Tpyaa B PO.

CymHOCTh pernaMeHTanuu Tpyaa B cepe yrnpaBieHHs IePCOHATIOM.

OpraHu3annoHHO-TIpaBOBbIe ()OPMBI PEryIaMeHTALMH Tpya [epcoHaa.

CymHOoCTb, co/iep)KaHne U 3HAUeHHE HOPMUPOBAHUS TPY/Ia.

Bunbl HOpM 1 HOpMATHBOB, UX OCHOBHOE OTJIHYHE.

MeToabl yCTaHOBIICHUS HOPM TpYy/a.

0. MeTo 161 HAOIIOIEHUS 32 TPYAOBBIMU MTPOLIECCAMH.

11. Onpenenenue YNCICHHOCTH NIEpCOHAIA PA3JIMYHBIX KaT€rOpUil HA OCHOBaHUU HOPM
BpPEMEHU U HOPM BBIPAOOTKHU.

12. JlenerupoBaHue MOJTHOMOYHI KaK METOJT OPTaHU3AIHH TPYJa IepCoHaa.

13. OcHoBHbI€ LIeNM U 3a/1a4 YIIPaBIeHUs paboYUM BpeMEHEM B OpraHU3aIUH.

14. OcHOBHbIE IPUHIUIIBI U IPAaBUJIA YIPABIECHUS PAOOYMM BPEMEHEM.

15. Cneuncduxka ynpapiaeHus pabouuM BpeMeHEM PYKOBOIUTEIIS.

16. Pexxumbl Tpyza v OTJpIXa TIEpCOHAA.

17. OcHoBHBIE MOJIENT OpraHU3alMK Pabovyero NpoCTPaHCTBA.

18. I'maBHBIEC IPUHITUIIBI OCHAIIEHUS U OPTaHU3aIMN PaO00YNX MECT.

19. AnprepHatuBHble paOoune MecTa: BUABI, CIIOCOOBI OpPraHM3aLUH, MPEUMYILECTBa H
HEJIOCTaTKH.

20. OcobeHHOCTH OpraHu3alMy TPyAa JUCTAHIIMOHHBIX PAOOTHUKOB.

21. Tlokazaremnu OIIEHKH YPOBHsI HOPMHPOBAHUS TPy/a MIEpCOHANIA B OPTaHU3AIIH

22. Tloka3areny OIIEHKH YPOBHsI OpraHU3alluy Tpy/a epcoHalia B OpraHu3aiuu.

BOooNoGaRwhE

6. YueOHO-MeTOAMUYECKOE M HH(POPMAIIMOHHOE OOecnedeHue TUCHMIIIMHBI
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6.1. Cnucoxk HCTOYHUKOB M JIMTEPATYPbI

Hcrounnku

HUcrounnku
1. Tpynosoii koaekc Poccuiickoit @enepanuu ot 30.12.2001 Ne 197-®3 : (c nocneayoomumu
u3M. u joi.) // Koncynerantllmoc. Bepcusllpod [DnextponHslid pecypc]. — DIEKTPOH.
naH. Pexxum poctymna : http://www.consultant.ru/.

Jluteparypa
OcHoBHast:

1. Bbyxankos, M. M. Opranu3zamnus 1 HopMupoBanue Tpyna : yueonuk / M.1. Byxankos. —
4-¢ w3n., ucnp. u gon. — Mocksa : UHOPA-M, 2022. — 380 c. + Jlon. maTepuaibl
[DnexTponHbIii pecypc]. — (Bricmiee oOpa3oBanue: bakamaBpuat). - ISBN 978-5-16-
006001-9. - Texkcr : anexkrponnsii. - URL: https://znanium.com/catalog/product/1708337

2. beruun, B. b. Opranusanus u HopMupoBaHue Tpyna : yuebnoe nocodue / B.b. beruun,
E.B. llly6enkosa, C.B. Manunun. — Mockga : UTHOPA-M, 2023. — 248 ¢. — (Bricmiee
obpaszoBanue: bakanmaspuar). - ISBN 978-5-16-003599-4. - Tekcr : anexkrponHsrii. - URL:
https://znanium.com/catalog/product/1971858

JlomosHMTEIBLHASA:
1. Taiim-menemxment. [lonnbnii kype / Apxanrensckuii [LA., bextepes C.B., Jlykamenko M. -
Mocksa:Anpnuna [1a6m., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - TekcT : 2JI€KTPOHHBIN.
- URL: https://znanium.com/catalog/product/925383
2. Eropmmun, A. I1. Opranuzamnus tpyna nepconaina : yueOnuk / A. I1. Eropmmn, A. K. 3aiines.
- MockBa: MTHOPA-M, 2012. - 320 c. - (Beiciee obpazoBanue). - ISBN 978-5-16-003178-
1. - Tekcr : snexTponHnsbiii. - URL: https://znanium.com/catalog/product/397468

6.2. Ilepevyenn pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHNUKAIIMOHHOM ceTn «UHTEpHETY.

HarnronansHas sinekrponnas oudmunorexa (H3b) www.rusneb.ru
ELibrary.ru Hay4nas snekrponHast oubarorexa Www.elibrary.ru
Onekrponnas bubnuoreka Grebennikon.ru www.grebennikon.ru

6.3. IIpodeccnonaabubie 6a3bl JAHHBIX H HHGOPMAIMOHHO-CIPABOYHbIE CHCTEMBbI
Joctyn k mpodeccuonanbubM 6a3am manubix: https:/liber.rsuh.ru/ru/bases
NudopMarmoHHbIE CITPABOYHBIE CHCTEMBI:

1. Koncynprant Ilmtoc
2. Tapant

7. MarepuajJibHO-TEXHUYECKOE o0ecredeHne JUCIUILTUHbI

Jns  obecrieueHUs OUCHMIUTAHBI  HCIOJB3YETCSl  MaTrepHallbHO-TEXHUYecKas 0Oa3za
00pa3oBaTeNbHOTO  YUPEKIEHUS: Yy4YeOHBIE ayIuTOPUH, OCHAMIEHHBIE KOMIIBIOTEPOM U
MIPOEKTOPOM ISl IEMOHCTPAIUH Y4eOHBIX MaTepHalioB.

COCT aB HpOF paMMHOFO o6ecr1equI/I$[:
1. Windows


http://www.consultant.ru/
https://znanium.com/catalog/product/1708337
https://znanium.com/catalog/product/1971858
https://znanium.com/catalog/product/925383
https://znanium.com/catalog/product/397468
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2. Microsoft Office
3. Kaspersky Endpoint Security

8. OGecneuenne 00pa3oBaTe/ILHOIO NMPOLECCA AJIs1 JIUL C OTPAHNYEHHBIMHU
BO3MOKHOCTSIMH 310POBbS

B xozme peanuzanuy TUCHMIDIMHBI UCIIOJIB3YIOTCS CIENYIOIIUE JOMOJHUTEIbHBIE METO/IBI
00y4eHus1, TEKYILEro KOHTPOJIs YCIEBAEMOCTH U NMPOMEXYTOUHON arTecTalyu o0yJaromuxcs B
3aBHCUMOCTH OT MX MHIUBHyaJIbHBIX OCOOCHHOCTEH:

® JUIsl CIICTIBIX U CIA00BUAALINX: JIEKIUH O()OPMIIIOTCS B BUJIE AIEKTPOHHOTO IOKYMEHTA,
JIOCTYTIHOTO C IOMOIIIBIO KOMIIBIOTEPA CO CHELMATM3UPOBAHHBIM IIPOTrPAMMHBIM 00€CIICUCHUEM;
NUCbMEHHBIC 33J[aHUs BBIMOJHSAIOTCS Ha KOMIBIOTEPE CO CIEIUATN3UPOBAHHBIM MPOTPAMMHBIM
o0ecrie4eHreM MIIM MOTYT OBbITh 3aMEHEHBl YCTHBIM OTBETOM; 00€CIIeUNBACTCS MHIUBUIYAIbHOE
paBHOMepHOe ocBemieHrne He MeHee 300 JIIOKC; NI BBITOJIHEHUS 3aJaHus P HEOOXOAUMOCTH
IPEAOCTaBIIAETCS YBEIMUUBAIOIIEE YCTPOHCTBO; BO3SMOXKHO TAK)KE UCIIOJIb30BaHUE COOCTBEHHBIX
YBEIUYMBAIONINX YCTPOMCTB; MHCbMEHHBIC 3alaHUS O(QOPMIISIOTCS YBEIMYEHHBIM IIPH(TOM;
9K3aMeH M 3a4€T NPOBOAATCA B YCTHOM (hopMe WM BBINOJHSIOTCA B NMUCBbMEHHOW (hopme Ha
KOMIIBIOTEPE.

eUld TIYyXHMX W CciHa0OCHBIIANMX: JEKIUH O(OPMIIAIOTCS B BHJAE JIEKTPOHHOTO
JOKYMEHTa, JU00 TMperoCTaBiseTcs 3BYKOyCHIHMBAIOIAs —ammnaparypa HWHAWBUIYaJbHOTO
MIOJIb30BaHUS; THCHMEHHBIC 3aJ[aHHS BBIMOIHAIOTCS Ha KOMITBIOTEpPE B NMHUCHBMEHHOH (opme;
9K3aMeH M 3a4€T NPOBOAATCSA B MMCbMEHHOU (hopMe Ha KOMIIbIOTEPE; BO3MOXHO MPOBEJCHUE B
dbopmMe TecTUpOBaHUS.

® Ul JIUI] C HAPYUICHUSMHU OIOPHO-IBUTATEIHHOTO ammapara: JEeKIHHA OPOPMIISIOTCS B
BUJE  3JEKTPOHHOIO  JIOKYMEHTa,  JOCTYIHOIO C  I[OMOULIbIO  KOMIBbIOTEpA  CO
CTHEeIHMATU3UPOBAHHBIM MTPOrPAMMHBIM 00€CII€YeHNEM; TUCBbMEHHBIC 33aJJaHUs BBITIONHSIOTCS Ha
KOMIIBIOTEPE CO CIELUAIU3UPOBAHHBIM IPOTPaMMHBIM OO€CleueHHEeM; HK3aMeH U 3ayér
IPOBOASATCS B YCTHOW (hOPME WIIM BBITIOJHSIOTCS B MUCBMEHHOM (hOpMe Ha KOMIIBIOTEPE.

[Tpu HEOO6XOAUMOCTH MpelycMaTpUBAETCs yBEIMUEHUE BPEMEHH IS IOATOTOBKU OTBETA.

[lponienypa  mpoBeNeHHS  MPOMEKYTOUYHOW  arTecTali Ui  OOydarommxcs
YCTAHABIMBACTCSI C Y4YETOM UX HMHIUBUAYAJIbHBIX ICUXO(PHU3HMUECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast aTTECTAIHsI MOYKET MTPOBOJAUTHCS B HECKOJIBKO ATAIIOB.

[Tpu mpoBeneHMM HpOLEAYPHl OLEHUBAHUS PE3yJIbTATOB OOyuYeHHs IpeaycMaTpuBaeTCs
UCTIONIb30BAaHNE TEXHUYECKUX CPENCTB, HEOOXOAMMBIX B CBSI3W C HHIUBUAYAIbHBIMU
0COOEHHOCTSAMHU O00yYaroIuXcsi. DTU CPEJACTBa MOTYT OBITh NMPEJOCTABIEHBl YHUBEPCUTETOM,
WJIA MOTYT HCIIOJTb30BAThCSI COOCTBEHHBIE TEXHUYECKHE CPEICTBA.

[IpoBeneHne mpoueAypbl OLIEHUBaHMUA  pe3ylIbTaroB  OOy4deHUs  JIOMyCKaeTcss ¢
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaercs 10CTyN K MH(GOPMAIMOHHBIM U OUOIMOTrpagHUuecKuM pecypcaMm B CeTH
WuTepHer nns Kaxaoro oOydaromierocs B Qopmax, aJalTUPOBAaHHBIX K OTPaHMUYEHUSIM HX
3I0POBbs U BOCIIPUATUS HHPOPMAIIH:

e /Ul CIeNbIX U cIa0OBHAALIMX: B MEYaTHOH (opMme yBeNIWYEHHBIM IIpU(PTOM, B popme
AJIEKTPOHHOTO JOKYMEHTa, B (popme ayauodaiina.

® IS ITYXHUX U CJIa0OCIBIIIANINX: B IeYaTHOU (opMme, B POpME EKTPOHHOTO JOKYMEHTA.

o sl OOydYalOUIMXCS C HApyMICHWSIMH OIIOPHO-IIBUTATENIFHOTO arapara: B TeYaTHOW
dopme, B popme 3IEKTPOHHOTO JOKYMEHTa, B popMme aynuodaiina.

VY4eOHble ayAUTOpUU TSI BCEX BHUJIOB KOHTAKTHON M CaMOCTOSITENbHOUN pa0oThI, HaydHas
OMOIMOTeKa W WHBIE TIOMEIICHUS JIsi OOy4YCHHS OCHAICHBI CICIHATbHBIM O0OpyIOBaHUEM W
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEJCTBAMU O0yUEHUSI:

® [UIsl CIIENBIX W CIA00BUISIIMX: YCTPOMCTBOM JJisi CKAHUPOBAHUS M UTEHUS C KaMepoi
SARA CE; nucnueem bpaitng PAC Mate 20; npuntepom bpaiins EmBraille ViewPlus;
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® JUId MIIyXUX U CJI3.60CJII>IIJ_IaH_[I/IXI ABTOMAaTU3HWPOBAHHBIM pa60qHM MCCTOM AJId J'IIOI[GfI C

HapyILICHUEM CITyXa U CJIa00CIBIIAIINX; aKYCTHUECKUN YCHUIINTENb U KOJIOHKH;

® JJIA 06yan01uchsI C HApYUICHUAMU OIIOPHO-ABUIATCIIBHOIO allrapara: InepCaABUXKHbIMHU,

perynupyembIMu 3pronoMmudyeckumu napramu CH-1; koMnbroTepHO# TEXHUKOMN CO CielnalbHbIM
IIPOIPaMMHBIM 00€CTIEYEHUEM.

9.

MeToauveckue MaTepuaJIbl

9.1. Il1aHbI CEMHHAPCKHUX 3aAHATHH

=

wn

CoNoOA~WNE

P
= O

NS

NoabkowhE

Tema 1. TeopeTnyeckue 0CHOBbI OPraHM3alMU TPYAA

Bomnpocs! a3 06cyxaenus
Opranu3zanus TpyJa: HOHATHE, CYIIHOCTb, 1I€JIb, 3a4a4H
@DyHKIUU U METOJIbl CUCTEMBI OPraHU3aLUU TPY/IA.
Posnb cuctembl opranusanuu Tpyza B CUCTEME yIPABICHUS IEPCOHATIOM.

KoHTpOabHEIE BOIIPOCHI

Jlaiite onpeneneHue MOHATUS KTPYI».
[lepeunciure OCHOBHBIE IPU3HAKU TPYZA.
Kak knaccuduuupyrorcst BUuisl Tpyaa.
UYTo OTHOCHTCS K DJIEMEHTaM TPYIOBOM JEATEIBHOCTU?
Kak knaccuduuupyrorcs TpyJaoBble IPOLECChI?
JlaiiTe onpezesnenye MOHATHS «HAy4Has OPraHU3aluu TPyaa».
CdopmynupyiiTe 11esib CUCTEMbl OpraHU3alUK TPYy/a.
OxapakTepu3yiTe 3a1a41 CUCTEMBb] OpraHU3aLUuH TPY/a.
[lepeuncnure GyHKIUHN CUCTEMbI OpPraHU3ALUHU TPY/A.

. HanmpaBnenns ontuMu3anuy opraHu3aniy Tpyaa.

. Kakue cymecTByroT METOIBI OpraHu3anuu Tpyaa?

Tema 2. UcTopusi pa3BUTHS HAYYHOH OpraHu3anuu Tpyaa

Borpocs! s 00cy)aeHus

Oransl pa3BUTUS HAy4YHOU OpraHu3aluu Tpyaa 3a pyoexom

PasBuTHe Hay4yHOHN OpraHu3alUy TPyAa B JOPEBOIIOLUOHHON Poccun.
Hayunast opranuzanus tpyaa 8 CCCP .

CoBpeMeHHbIE MOAXO0AB! K HAyYHON OpraHM3aliy TPy/a.

KoHTpOJIbHEIE BOIPOCKI

Oxapakrepusyiite Bkinaa @. V. Trilnopa B pa3BuTHE HayKH 00 OpraHU3aluy Tpyna
Oxapaxrepusyiite Bkian [. ['anTTa B pa3BuTHe Hayku 00 OopraHu3aliu Tpyna
Oxapakrepusyiite Bkiaa @. u JI. ['unbperoB B pa3BuTHe HayKu 00 OpraHu3aluu Tpyaa
Ilepeuncinte ocHOBHBIE nonokeHus I. dopra o Bompocam OpraHu3alyy Tpyaa.
Kakoii Bkiayx BHec A. daiionb B pa3BUTHE HAyKu 00 OpraHu3aluu Tpy/a.
OxapaxrepusyiTe BKiIaa O. Maiio B pa3BuTHe HayKu 00 OpraHuzaluu Tpyaa

Korna Hauanocek pa3BuTue Hay4yHOU opranusanuu Tpyaa B Poccun.
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8. HazoBute mpencraBuTenell OTEYECTBEHHBIX YUYEHBIX, KOTOpPHIE 3aHUMAJMCh BOIMPOCAMU
OpraHu3aIy TPyJa B JOPEBOIIOLUOHHBIN MEPUOI.

9. Kakwue y4eHble uccie1oBaan BONPOCH HaydHOU opranu3ainuu Tpyaa B CCCP?

10. Henb u 3agaun Jluru «Bpems».

11. OcuoBHble 3a1aun L{eHTpalbHOr0 MHCTUTYTA TPYJa B 00JIACTH OpraHu3aluy TPya.

12. OxapakTepu3yiTe COBpeMEHHBIE MOIXO0/bl K HAyYHON OpraHU3alMy TPYyAa.

Tema 3 Pa3nesieHue u Koonepaunusi Tpyaa

Bonpocs! it o0cyxkaeHust

1. Pa3nenenus u Koonepauus Tpyaa: MOHATHUSA, CYITHOCTb, 3a/1a4H.
2. Bujpl v rpaHuIlbl pa3iesieHus Tpyaa

3.Buasr koonepamnuu Tpyna.

4. Comenienue npodeccuit u GyHKIHIA.

5 . BpeMeHHBIE€ TPYAOBBIE KOJIJICKTUBBI.

KoHTpoabpHBIE BOOPOCHI

1.YTo Takoe «paszzieneHue Tpyaan.

2. ChopmynupyiTe JOCTOMHCTBA, HEOCTATKU M 00JIACTh MPUMEHEHHS PA3JICICHUS TPYIA.
3. Urto Takoe TEXHOJIOTUYECKOE pa3jieieHue Tpyaa?

4. Yto Ttakoe npodecCHOHAIBHOE pa3/ielieHne Tpyaa?

5. Yro Takoe KBanu(pUKALMOHHOE pa3/ieleHue Tpyaa?

6. [laliTe onpeaeneHue MOHATUS «KOOTEPALMH TPya»

7. Kakue cymecTByIOT BUJIbI KOOTIEpaIUK TpyAa.

8. B ueM 0COOCHHOCTh KOJUIEKTHBHBIX (DOPM OpraHU3AINHU TPYy/Ia.

9. Uto 03Ha4aeT TEPMHUH «coBMelleHue npodeccuit u GpyHKuui».

10. Chopmynupyiite NpUHIUIB QYHKIIMOHUPOBAHUS U YIIPABIECHUS BPEMEHHBIX TPYAOBBIX
KOJUIEKTHBOB.

11. OxapakTepusyiiTe pojieByI0 MOAEIb BPEMEHHBIX TPYJIOBBIX KOJUIEKTHBOB.

Tema 4. HopmupoBanue Tpyaa

Borpocs! s 00cy ) aeHus

1.HopmupoBanue Tpyna: HOHIATHE, L€, 331a4H.

2. Buzibl HOpM 1 HOPMATUBOB 110 TPYLY.

3.Posie HOpMUpOBaHUS TPyAa B YIPaBICHUH IEPCOHATIOM OpraHU3aI|H.
KOHTpOJIbHEIE BOIPOCHI

1.HopmupoBanue Tpyaa: HOHITHE, CYITHOCTb.

2. ChopmynupyiiTe e HOpMUPOBAHUS TPY/A.
3.0OxapakTepu3yiiTe 3aa4u HOPMUPOBAHUS TPYy/a.

4. JlaiiTe onpeieICHUE MTOHATHS «HOPMa».

5.JlaiiTe onpeneneHne NOHATUS KHOPMATUB.

6. B ueM 3akmrodaercs pasnuuue Mey HOpMaMu U HOpMaTUBaMU.
7. Kakue cyiiecTBytOT BUIbl HOPM U HOPMAaTHBOB.

8.Ilepeuncnute HOPMBI 3aTpar.

9. Urto Takoe HOPMBI PE3YJABTATOB TpyAa?

10.OxapaxTepusyiiTe HOPMbI OpraHU3aluu TPya.



11. Yro Takoe HOpMBI YCIIOBUM Tpyna?

12. Yem oTiiM4aroTCs MOCTOSIHHBIE U BPEMEHHBIE HOPMBI Tpyaa?

13. B xakoM ciydae NpUMEHSIOTCS pa30Bble HOPMBI Tpya?

14. OxapakrepusyiTe pojb HOPMUPOBAHUS TPYZa B YIPABICHUH IIEPCOHATIOM OpraHU3aI|H.
15. ChopmynupyiiTe TEeHACHIIMN Pa3BUTHUSL CUCTEMbl HOPMUPOBAHUSI TPY/la B COBPEMEHHBIX
YCIIOBUSIX.

Tema 5. UcciienoBanue 3arpar pabo4ero BpeMeHu

Bonpocs! it o0cyxkaeHust

1.Pabouee Bpems: MOHATHE, KIacCUPUKAIHS 3aTpaT paboyero BpeMeH .
2.Merto/pl M3yueHHe 3aTpar pabovyero BpeMeHU:
3.IlnanupoBanue pabouero BpeMEHH B OpraHU3aluu

KoHTposIbHBIE BONPOCHI
1.[laiiTe onpeneneHue MOHATUS «pabodee Bpemsi».
2. Kak MOXHO KaccupUIMpoBaTh 3aTparsl pabouero BpeMeHu?
Kakue cyiiecTByroT MeTO/IbI U3y4eHHUs pabouero BpeMeHu?
Uro Takoe MeTo HaOIIOIEHUS 32 TPYIOBBIMH MPOIECCaMu?
Yro Takoe XpoOHOMETpaxk pabouero BpeMeHu?
Kakwne npuHIMIel 1 npaBuiia nposeaerus ¢pororpaduu padbodero BpeMeHu?
B kakom ciyuae 115 u3yueHus 3aTpaTr pabodyero BpeMEeHH 11eJIeCo00pa3HO MPUMEHSATh METOJ
BbIOOPOUYHBIX HAOIIONEHUI?
UYro Takoe OuomeTpudeckuil yuét pabouero BpeMeHu?
Cdopmynupyiite OCHOBHBIC MPUHIIMITBI TFIAHUPOBAHUS pa00YETro BpEMEHH.
CdopmynupyiiTe OCHOBHBIE ITpaBUIIa IIIAHUPOBAHMS pab04ero BpeMEeHH.

Tema 6. MeToabl HOpMUPOBaHUS TPyAa

Bonpocs! juist 06cyxieHus
1.MeToabpl HOpMUPOBAHUS Tpy/a: KiaccupUKalus, 001as XapakTepucTHKa, 00J1acTh
MMPUMCHCHUA.
2. KommiiekcHOe 000CHOBaHNE HOPM TpY/a.
3. IIpyHUIMIIBI BHEIPEHHSI HOPM U pEIIaMEHTUPOBAHUSI TPY/la IEPCOHANIA B OpraHU3aIiH.
KoHTposbHBIE BONIPOCH
1.Kakue cymecTByOT METOBI YCTAHOBIICHHUSI HOPM TpPyZa.
2.0xapakTepHu3yiTe 3Tanbl OpraHu3aluy 1 MpoBEACHUs HOPMUPOBAHUS TPYy/a.
3.Kakwue cy1iecTByIOT METO/IbI HCCIIEIOBaHMs pabounX Mpo1eccoB?
4.Kakue TOKyMEHTbl HEOOXOAUMO U3yUYHUTh B IIpollecce HOPMUPOBAHUS TPYy/a,

20

5.0xapakrepu3yiiTe JOCTOMHCTBA U HEJOCTAaTKU IPUMEHEHMSI METO/1a HAOIIOIEHUS B IIpOIiecce

UCCIIEIOBaHUS PabOYHX MPOLIECCOB.

6.1lenb 1 mpaBumIIa MPOBEAECHUS ONIPOCa MPU UCCIEIOBAaHUH pabOUHX MPOLIECCOB.

7 IlepeunciuTe TANbl HCCIEOBAHUS paOOUUX MPOIIECCOB.

8.Kakue cymecTByroT METO/Ibl HOpPMUPOBAaHUS Tpyaa?

9.0xapakrepu3yiTe 3KCIEPTHBIA METOA HOPMUPOBAHUS TPYa.

10.0OxapakTepu3yiTe ONMBITHO-CTATUCTUYECKUN METOJT HOPMUPOBAHHUS TPYA.

11.ITpu KakuX yCIOBHSIX 1€T€CO00Pa3HO MPUMEHSTH OMBITHO-CTAaTUCTUYECKUIA METO/T
HOPMHUPOBaHUs Tpyaa?

12.B 4yeMm 3aKirouaeTcs CyTh aHAJIUTUYECKOTO METO/L HOPMUPOBaHUs Tpyaa?
13.CopmynupyiiTe NpUHIUIBI BHEAPEHUS HOPM U PETNIaMEHTUPOBAHUS Tpy/a epcoHana.
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Tema 7: YnpasieHue pabounM BpeMeHeM

Bompock! jiist O6CV)KI[CHI/I${

I.TafIM'MeHCH)I(MeHTI OCHOBHBIC ITIOHATHUA, MECTOAUKH, YPOBHHU.

2.

HHCcTpyMEHTHI TUTAaHUPOBAHUS Pabouero BpeMeHH.

3.0co0eHHOCTH MIaHUPOBAHUS PabOYero BPEMEHH PYKOBOIUTEIIS.

4.

KomnbrotepHsle cuctemsl yuera padodero Bpemenn (CYPB)

KoHTpoabHBIE BOOPOCHI

1.Chopmynupyiite TpUHIUIBI INIAHUPOBAHUS pab0YEro BpEMEHH.

O 00 1 N K~ WD

. OxapakrepusyiTe npaBuia JIaHUPOBAHUS PabOYETO BPEMEHHU.

. Uto Takoe TaiM-MEHEHKMEHT?

. Kakue cymecTByOT ypoBHU TailM-MeHE)KMEHTA B OpraHu3anun?

. Kax nmpumensercs npunuun [lapeto B ynpasienun pabouyum BpemeHeM?

. Kak mpumensercs marpuna Dii3eHxay3pa B YIIpaBIeHUH pab0YuM BpeMEHEM?

. Kak mpumensercs monens brelika-MoyToH B ynpaBieHrd pabouuM BpemeHeM?
. Kakue cymecTByrOT HHCTPYMEHTHI INIAHUPOBAHUS pab0uero BpeMeHH?

. OxapakTepu3yiiTe KOMIBIOTEPHBIE CPECTBA INIAHUPOBAHUS PAOOYErO BPEMEHH.

10. Kak npumensiercs «rpaduk (nuarpamma) ['anTTa B ynpaBieHUU pabouyuM BpeMeHeM?

11. ChopmynupyiiTe IpUHIUIIBI BHIOOpA KOHKPETHOTO HHCTPYMEHTA IJIAHUPOBAHUS BPEMEHH.
[TnanupoBanue pabovero BpeMeHH PYKOBOTUTEIIS.

12.B uem 3axiroyaroTcss OCOOEHHOCTHM YIpaBlieHHUs pabouuM BpeMEHEM JAMCTaHIIMOHHBIX
paboOTHUKOB?

ok wdE

Tema 8. PersiamenTanus Tpyaa nepcoHasia B OpraHu3anuu

Bonpocs! i o0cyxkaeHus

1. PermamenTanus Tpyza nepcoHaia: MoHsATUE, 11€Jb, 3a/1a41, TPUHLIUIIBI.

2. Buapl pernmamMeHTanuu Tpyaa nepcoHajia opraHu3aluu: Kiaccuukanms,
XapaKTepUCTHKA.

3. Ponb pernamMeHTanu TpyAa NepcoHasa B MOBBIIIEHUH 3()()EKTUBHOCTHU YIIPaBICHUS
HEPCOHAJIOM.

KoHTpOabHBEIE BOIIPOCHI
JaiiTe onpeneseHne NOHATUS «PErvIaMEHTALNs TPyay. e
B uewm 3akirouaercs 1enb periaMeHTaluu Tpya epcoHaia B OpraHu3auun?
ChopmynupyiiTe 3a1aum periaMeHTaluy Tpy/ia epcoHalla B OpraHu3alyy.
OxapakTepu3yiTe NpUHIUIBI perilaMeHTAaI[MH TPy/ia IEpCOHala B OpraHU3aluu.
Kakwue BUbI periaMeHTalnuu Tpya epcoHaa CyIecTByOT?
OxapakTepusyiTe poJib periaMeHTallK Tpy/a epcoHaia B MOBBIIIEHUH 3()(HEKTUBHOCTH
YIPAaBIEHUS IEPCOHAIIOM.
OxapakTepusyiTe poJib perlaMeHTalllK Tpy/a epcoHaia B MOBBIIIEHUH 3()(HEKTUBHOCTH
JESATENIBHOCTH OPraHU3aLNN.
Kak onieHuTh ypoBeHb periaMeHTalK TpyAa B OpraHu3aiuu’?

Tema 9. ®opmupoBaHue CHCTEMbI perJiaMeHTALMU M1 HOPMUPOBAHUS TPy1a B
OpraHu3anuu

Bompock! ajis O6CV)KZ[CHI/ISI
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1.Ilepeunciure ocHOBHBIE 3M1eMeHThl CrucTeMa pernaMmeHTalud 1 HOpPMUPOBAHUS TPY/a B
OpraHu3alMu: 11eJb, 3a7a41, OCHOBHBIC SJIEMEHTHI.
2. Dransl pa3pabOTKU ¥ BHEPCHUS CUCTEMBI PeTrJIaMEHTAIIMH U HOPMUPOBAHUS Tpyaa
NepcoHalia B OpraHu3aluu
3. OcHOBHbIE HAIIPABJICHHS COBEPUICHCTBOBAHUS CUCTEMbI PETJIAMEHTAIIUU U HOPMUPOBAHUS
Tpy/Ja B OpraHu3aluu.

KoHTpoJIbHBIE BOIIPOCHI
1.IlepeuncinTe OCHOBHBIE AIEMEHTHI CUCTEMBI pETJIAMEHTAIIMU U HOPMUPOBAHUS TPy/la B
OpraHu3aIUu.
2.Kakue 3a7a4u CTOST Mepe]] CUCTEMOM perliaMeHTallii 1 HOPMUPOBaHUS TPy/Jla B OpraHu3anuu?
3. UTo BXOAHT B CUCTEMY JOKYMEHTAIIHOHHOTO 00SCIIEUYeHUsT PErIaMEeHTAIIMA U HOPMUPOBAHUS
TpyJa B OpraHu3anuu?
4. Uto BXOIUT B CHCTEMY SKOHOMHUYECKOTO O0CCIICUCHHUST PETIaMEHTAIlUU K HOPMUPOBAHUS
TpyJa B OpraHu3anuu?
5. YTO MOHUMAIOT IO CHCTEMOM COLIMAIBHO-IICUXO0I0THYECKOTO 00ECIIEUEHUS] CHCTEMBI
peraMeHTaluuy 1 HOPMUPOBAaHUS TPyZa B OpraHnu3anuu’?
6. OxapakTepu3ynTe coCTaB IOKYMEHTOB, PEIIAMEHTUPYIOIIUX TPY/ IepCcoHaIa B OPraHU3alluu.
7. Ilepeuncinure dTanbl pa3pabOTKH U BHEAPECHHS MPOEKTAa CUCTEMbI PETJIAMEHTAIIUU U
HOPMUPOBAHUS TPyJla IEPCOHAJIA B OpraHu3aluu
8. OxapakTepu3yilTe OCHOBHBIE HAIPABJICHUS COBEPIICHCTBOBAHUS CUCTEMBI PEIVIAMEHTALIUU U
HOPMUPOBAHUS TPYZa B OpraHU3alHH.

Tema 10. Il1anupoBaHue pado4yero NPpoOCTPAHCTBA U OPraHU3aNKs padouero Mecra

Bomnpoce! amst 06cyxaenus
1.IlnanupoBanue pabovyero mpocTpaHCTBA U OPraHU3AIMs PadOYero MecTa: 1elb, 3a/1a4H,
npaBuiIa.
2.AnprepHaTuBHBIE pabodne MecTa: Kiaccu(UKanus, XapaKTepUCTHKA.
3. CoBpeMeHHbIE TPEH b OPTaHU3AIMH PAa00YeTo IPOCTPAHCTBA B YCIOBUSAX MPHUMEHEHUS
rHOpUIIHBIX (POPM 3aHATOCTH.

KoHTposIbHBIE BONIPOCHI
1./laliTe onpeneneHne MOHIATHS «paboYee MECTOY.
2.Kakue cymecTBylOT MOJIEIH IUIAHUPOBKU pabounx MecT?
3.Uto BXOIUT B OCHAIIEHHE U 000pyaoBaHNe pabodero mecra?
4.Kakue TpeOOBaHUS CAHUTAPHO-TUTMEHHYECKUX HOPM U OXpaHbl Tpylda IOKHBI OBITh
COOJFOZICHBI TIPH TNIAHUPOBKE pabOYMX MecT?
5.Yto Takoe anpTepHaTUBHOE pabouee MecTo?
6.Kakue cymiecTByoT BH/IbI alIbTEpPHATUBHBIX Pa00OYUX MECT?
7.0xapakTepu3yiiTe OCHOBHBIE MTPaBUJIA MIJIAHUPOBAHUS PAOOUYHUX MECT.
8.ChopMynupyiiTe NPUHLHUIIBI TPOEKTUPOBAHUS pabOUNX OMEIICHUH.
9.Kakue cymecTByIOT MOJENN NPOEKTUPOBAHUS PaOOUMX MOMELEHUN?
10.B uem 3akmmro9aroTcss 0cOOEHHOCTH KaOWHETHOH (POPMBI TUTAHUPOBKU PadOYNX MOMEIICHUH ?
11.B 4gem 3akiIroyaroTcss 0COOCHHOCTH 3aJIbHOM (POPMBI IMIIAHUPOBKH PaOOUMX MTOMELICHUNA?
12.B gem 3aKI09arTcss 0COOEHHOCTH SIYEUCTOH (DOPMBI TUTAHUPOBKU PabOUNX MTOMEIICHUH ?
13.0OxapakTepu3syiiTe COBpeMeHHbIE TPEH Il OPraHU3aLUU paboyero MpoCTpPaHCTBA
14.B yem 3aKir04aroTCsi 0COOCHHOCTH KOBOPKHHTA KaK HOBOW (DOPMBI OpraHU3aIi pabodero
npocTpaHcTBa’?
15.Yto Takoe ouc-otens?
16.0xapakTepu3yiiTe OCHOBHBIC IPHHIIUIIBI «3EJIEHBIX» (IKOJOTHMYHBIX) O(pHCOB.
17.Yto coboit mpencrapisieT iudpoBoit oduc?
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18.0xapakTepu3yiiTe 0COOCHHOCTH TUIAHUPOBAHUS THOPUTHBIX O(HCOB.
19.YT0 BXOAUT B CUCTEMY yCIOBUM Tpyna?
20.Kakue HopMaTuBHBIE TPeOOBAHUS MPEABIBISIOTCS K YCIOBUIM TPyla paOOTHUKOB?

Tema 11. Ouenka 3¢ (peKTHBHOCTH OPraHU3ALUM TPYAa

Bonpocst ju1s 06cyxienus
1. Onenka 3pPpeKTUBHOCTH OpraHU3aIuu TPYAA: [EIH, 3a]a49H, BUIbI
2. Iloka3zarenu 3peKTUBHOCTH OpPraHU3alUU TPyJa B OpraHu3aluu
3. Cucrema cOamaHCHPOBAHHBIX IMOKA3ATENCH I OIICHKH MEPOTIPUATHI TI0 OpTaHU3aIUH TPy
B 001I1ei cucTeMe yIpaBiIeHuUS.

KoHTpoJibHBIE BONPOCHI
1. Chopmynupyiite 1enu u 3agauu oeHKH 3PpPEKTUBHOCTH OpraHU3aUU TPY/a.
2. Kakue cyniectBytoT BUAbI 3 (HEKTUBHOCTU CUCTEMBI OpraHU3aluu Tpyaa’?
3. ITo xakuM moKa3aTessIM OL[CHUBAIOT YKOHOMHYECKYIO 3PPEKTUBHOCTh OpraHU3aUH Tpyaa?
4. Kak paccuutsiBaeTcsi kodhduiueHT 3¢ HeKTUBHOCTH 3aTpaT Ha OpraHu3aluo Tpyaa’?
5.ITo kKakuM MOKa3aTesIsiM OIICHUBAIOT COIUANIbHYIO 3PPEKTHBHOCTh OpPraHu3auu Tpyaa?
6. Kak paccuntbiBaeTcsi ypoBeHb TEKY4YECTH IepcoHana?
7. Kax onpenenuTs norepu pabovyero BpeMeHu?
8. Kak onpenenuTs paBHOMEPHOCTH 3arpy3Ku MepcoHana?
9. [To xkaKuM TTOKa3aTeIsIM OLICHUBAIOT COIUATBHYIO 3PPEKTUBHOCTh OpPraHU3auu Tpyaa?
10.ITo kakuM IMOKa3aTessiM OLIEHUBAIOT BIUSHUE OPTaHU3AIMH TPY/Aa HA KOHEUHBIE Pe3yIbTaThl
MIPOU3BOICTBA?
11.Kak onpenenuTs Ka4eCTBO TPy/Ja IEPCOHAAa B OpraHu3anuu’?
12. Yro Takoe cOamaHCHpOBaHHAS CUCTEMA ITOKa3aTesel il OLIEHKH MEPOIIPHUATHH 110
OpraHu3aIy Tpyjaa B 00IIel cucTeMe yrpaBiIeHUs?
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[Ipunoxenue 1. AHHOTaLUA
paboyeit mporpaMMbl JUCITUTITMHBI

AHHOTAIIAA PABOYEHN ITPOT'PAMMBI JIJUCHUTIJIAHBI

Opranuzanyus 1 HOPMHPOBAHNE TPYIA NEPCOHAJIA

Heas aucuumiIMHbl: (GopMHpoBaHUE Yy OOYYAIOIIMXCS CHUCTEMHBIX TpPEACTaBICHUN 00
OpraHu3alyi 1 HOPMUPOBAHHUH TPYyZAa MEpCoHaa

3agaum:

1. 3yuuTh 1esb, 3a7a41, OCHOBHBIC AJIEMEHTBI CUCTEMbI OPraHU3allMd U HOPMUPOBAHUS TPyIa
nepcoHasa

2. TeopeTnveckr W MPAKTHYECKU OCBOMTH COBPEMEHHYH) METOJOJIOTHIO pa3pabOTKU CHCTEMbI
OpTraHW3aIli 1 HOPMUPOBAHUS TPYy/a IIEpCOHAla

3. M3yunTh METO/IBI OpraHU3alluy TPYyJla IepcoHalia

4. OBnazieTh HaBBIKAMH MPUMEHEHHSI METOJIOB HOPMUPOBAHUS TPy/la IEpCoHaa

B pesynbrare 0CBOCHUS AMCHUIUINHBI 00YYAIOIIHIACS JOIDKEH:

3HaTh:
- 9Tansl (POPMUPOBAHUS CUCTEMBI OPraHU3AIMN U HOPMUPOBAHUS Tpy/a MepcoHana
-METOJIbI OpTraHU3aIlMi ¥ HOPMHUPOBAHHS TPY/Ia IIepCcoHaIIa

YMeTh:
- pa3pabaTbIBaTh CHCTEMY OpPTraHU3allid U HOPMHUPOBAHHUS TPY/a EpcoHaa
- HpI/IMGHSITI) METOAbI opraHmaum/I Hu HOpMHpOBaHI/IH prj:[a HepCOHaJ'Ia

Baangern:
- HaBbIKaMU IPUMEHEHUS METO/IOB OpraHu3aluu Tpy/la NepcoHana
- HaBBIKAMU IPUMEHEHUSA METO0B HOPMUPOBAHUSA TpyAa IEPCOHANa



